How do I search for classes in PeopleSoft and register online?  (Scroll down for instructions on registering for classes using the OCTC Schedule.)
1.  After logging onto Self-Service, click on Add a Class
2. Select a term, then click Continue
3. To search for classes, click Search
4. In the “Course Subject” box, type in course subject, such as “ENG”

(If you do not know the course subject abbreviation, you can click the Select Subject button to choose your subject.)
5. In the “Catalogue Nbr” box, type in the catalogue number, such as “101”
6. Click Additional Search Criteria
7. Go to “Campus” dropdown box and choose Owensboro CTC to view classes offered by OCTC

8. Click View All Sections to view all open sections of the course

9. Click on Search button

10. Once you choose the class you want, click Select Class button

11. If ok with your class choice, click Next
12. To add another class, click the “Add” tab at the of the page and repeat steps 3-9; repeat until all classes have been added
13. Once all classes have been added, click Proceed To Step 2 of 3
14. Once your classes have been confirmed, click Finish Enrolling
15. To see your class schedule, click My Class Schedule
How do I register online if I want to develop my schedule using the OCTC Course Schedule?

1. Check the Spring 2010 schedule to develop a tentative schedule:  1.  Go to the OCTC homepage at www.octc.kctcs.edu; 2.  Click on Academics; 3.  Click on Class Schedules
2. As you develop your schedule, write down the “Class Number” for each class

3. Log onto Self-Service and click Add a Class
4. Select a term, then click Continue
5. Click Additional Search Criteria
6. Go to “Class Nbr” box and type in the class number of the class you want to add

7. Go to “Campus” dropdown box and choose Owensboro CTC to view classes offered by OCTC

8. After making sure this is the class you want, click Select Class button

9. If ok with your class choice, click Next
10. To add another class, click the “Add” tab at the of the page and repeat steps 3-9; repeat until all classes have been added

11. Once all classes have been added, click Proceed To Step 2 of 3
12. Once your classes have been confirmed, click Finish Enrolling
13. To see your class schedule, click My Class Schedule
